
How to add a student to an existing  
Parent Portal Account 

 

Log into the Parent Portal as you normally do. 

 

1.  Click on Account Preferences on the left-hand side at the  
very bottom of that column of information >>>>>>>>>>>>>> 

 

2.  Then click on the Students tab:  

 

 

 

 

 

  

3.  Next, click on the Add tab on this page on the far right.  
 

4.  This is where you add the Parent Access ID and Parent Access 
Password information from the Parent Portal letter.  Click on OK when completed. 
 


